Revised:  05/11
Field House Use 

Special Services and Equipment Request Form

This form is a supplement of the section of the Building Use Form for Special Services and Equipment.  

ALL EQUIPMENT MUST BE APPROVED IN ADVANCE PRIOR TO BEING USED ON THE FIELD HOUSE FLOOR.
Equipment Type:_____________________________________________________  Approved by:_______________














initials

Number of Tables:____________________________________________

Number of Chairs:____________________________________________

All tables and chairs feet must be in good condition including the installation of glides or rubberized feet to ensure the protection of the floor.
Podium:
Y  /  N

Floor Microphone:
Y  /  N

Bleachers:
Y  /  N

How many?  _________________

Locker Room Usage:
Men__________
Women_____________

Concession Stand / Food Sales   
Yes * if yes, all rules must be adhered to  / No  

* No food preparation is allowed in the Field House including the foyer. Food sales are restricted to individually pre-packaged snacks, pizza delivered or prepared by a local vendor and beverages, which need to be consumed in the foyer.

Due to federal, state and local fire regulations the use of all appliances in the Field House and foyer is prohibited. This includes the use of coffee pots, popcorn machines, ovens, and any type of hot pots, crock-pots and/ or grills.

As per rules and regulations, conditions of use, no food or drink is allowed in the field house and the serving of refreshments is restricted to the main lobby.  Food sold at a concession stand must be consumed in the foyer and not in the Field House. Failure to comply with rules may result in additional facilities charges for 

clean-up.
Police Detail:
At the discretion of the Superintendent or his/her designee, police protection shall be furnished by organizations using the buildings when open to the public.  The organization will notify the police department to furnish an officer.  The officer is to be paid by the organization holding the permit.

Vehicles/Motorized Equipment/Animals:

No vehicles, motorized equipment or animals (except service dogs) will be allowed in the field house.

Additional Rental Charges as per Building Use Form:
To ensure the interest of school, a Site Director from the school may be required to be present during the event.  In the event of damages resulting from the rental of the field house, the Site Director will notify the organization the day after the event.

Diagram of layout for special setup is attached?

Y  /  N

