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New AlphaSmarts Programs: APPLETS

1. Keywords - Learn Keyboard skills - Typing Program, 

2. Inspiration– enter an outline into Inspiration  

3.Beamer- share AlphaSmart documents to each other
4.AlphaWord – use Word’s short keys on the AlphaSmart

Oak Street now has 2 AlphaSmart carts, each with 30 AlphaSmarts. These AlphaSmarts have programs, called Applets. Keywords are for touch-typing; With Inspiration your class can type notes to put into an Inspiration web. There is also Beamer, which allows you to Beam remotely, a document to another AlphaSmart, without using a connection cable. This way students can share their writing, for example if they were preparing parts of a report. Here are a few tips for using these programs.

1. Keywords – Touch typing
Getting Started:

1. Assign AlphaSmart numbers to your students. They will need to log in to that AlphaSmart and Keywords will keep a record of which letters they have 

finished (*) , incomplete (+) and not started (no mark) and which lessons they       need to complete (no mark). Keywords also keeps track of their scores.

2. Press Applets Button on right side of the top row.

Use the down arrow to scroll to Keywords. Press enter to choose.

3. Choose Add a student
4. Students should enter their first name, press enter

5. Students should enter their last name, press enter

6. The student password should be = 1234 =this will help us avoid lost passwords.

7. Students’ names will be listed after Keywords in the scroll menu once they entered their passwords.

8. The next time they use Keywords they will click on their name and enter their password.
Check progress– send a record to a file

1. Use student’s AlphaSmart – select their file and enter password

2. Choose Lessons screen, scroll up and select the Display Student Progress

3. Choose a file to send the report to – Caution – everything in the file will be erased so be sure it safe to erase it.

4. Teacher Option allows you to delete a student or class.

2. Inspiration – create outlines of ideas to transfer to running Inspiration or Kidspiration, or word processor

1. Add students, same as for Keywords, #4-6 above, students’ work is protected with a password

2. Choose Inspiration from Applets
3. Choose to either Start a New Outline, or Open existing outline

4. Type the main idea on first line, press enter. This is how the outline will be saved.

5. To create a topic – press enter 

6. To indent a subtopic press Option 
7. To move an idea to the right, press Option 
8. The next line is indented and has a – in front of it to show it is a subheading. All other other subtopics will be underneath it

9. To create a subtopic put the cursor in the topic you want to add the subtopic under and press return

10. Press Shift + Option + G 

11. Minus sign in front of subtopic changes to a +

12. AlphaSmarts save your work as you type

13. Open Inspiration outline and place the cursor where you want the transferred outline to begin – Press Send
Transfer Outline to Alpha Word Plus

1. Press “Applelets” key

2. Choose Inspiration Outliner from AlphaSmarts’ menu

3. Select name and enter password

4. Select Transfer Outline to “AlphaWord”

5. Press the file number you want to send the outline to

6. You will get a warning if the file you choose contains text

3. Beamer

1. Open “Alphaword Plus” from Applets first if this is the first time AlphaWord Plus is used

2. Choose “Beamer” from Applets

a. Beam between AlphaSmarts

i. Turn both devices on
ii. Select “Beamer” from the “Applets”
iii. Choose from Send or Receive – Settings
iv. Select file to Send or Receive – press Enter 
v. Devices should be within 3 feet of each other –point both infrared ports at each other

vi. To view received file press “Applets” and select Alphaword – the file will automatically open

vii. Warnings will be sent if a file is not empty before it can be used

4. AlphaWord –Short Cut Keys

1A. AlphaSmarts’ new word processor, it has more formatting capabilities than our old AlphaSmarts. Use the short cut keys below to format documents while typing on the AlphaSmarts.

2. Send to a computer the same way for the older AlphaSmarts, connecting to a USB cable.


1.To select text choose = shift + 

2. Select All text = Apple + A
3, Cut selected text = Apple + X

4. Copy selected text = Apple + C
         5. Paste Text = Apple + V

Ideas for using AlphaSmarts:

http://t4.jordan.k12.ut.us/teacher_resources/Keyboarding/alphasmart.html
Whole Class Activities
Group brainstorming - As class brainstorms a topic, one student records information. Information can then be printed out and distributed; uploaded to Inspiration; or used for categorizing activities.

Add onto story - Each student starts a story and after a set amount of time, the AlphaSmarts are passed another student to continue the story. Students can be directed in what to write about each round. (i.e. Round One: describe the setting, Round Two: introduce the character, Round Three: create a problem, Round Four: solve the problem.)

Repeat patterning - The teacher provides a beginning pattern. Students then complete the pattern on the AlphaSmart and share with a neighbor or print.
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Making bigger words - Students are given a vocabulary word that is scrambled. They see how many words they can make using the letters and ultimately try to identify the "big" word. Students use categories to make words (2-letter words, 3-letter words, etc.)

Pass and edit stories - After students write a story, they pass the AlphaSmarts to another student to edit. Students can pass the story several time, each time editing a specific area (spelling, punctuation grammar, etc.)

Round Table brainstorming - Use AlphaSmarts as class brainstorms a topic. Each table is given one AlphaSmart. Students type their idea when given the AlphaSmart and then pass it to another student.

Meeting notes for class meetings - A student is assigned to take notes

 during class meetings.

Newspaper  -  Create a class newspaper by having the students write different types of articles on their AlphaSmarts. Use the Newspaper Template by clicking into a text box and sending the article over add the title, author, and a picture.

