Report Cards Tips

· Under Davis Thayer Business 

· Elementary Report Cards 

· Folder on the Left side

· Open up & save to your computer 

· Include your basic information then SAVE as a template

· School

· Grade level

· Your name

· Grades not covered this term 

· Save & name individual cards into your report card folder

· Use a dash to represent a topic not covered this term  

· You can only enter 1 letter/number in the box, not N/A

· On left side under History & Social Studies you can’t use – it changes to a zero, you’ll need to write it in yourself

· Save any changes to your computers

· Back up 
· Use your flash drives

· Upload to First Class

· Burn a CD

I have posted pages with tips for uploading files to First Class and Tips for doing your Report Carts on the computer at:

http://franklin.ma.us/auto/schools/davis/projects/default.htm
Don’t hesitate to ask me for help if you need it.

Jo
