Inserting a Graphic & Wrapping Text 

(Clip art, file)

[image: image1..pict]•From the Insert menu, select Picture.  Move the mouse over the arrow and choose clip art or file.

[image: image2..pict]•If you select Clip Art, scroll through the categories, highlight your choice and select insert.

[image: image3..pict][image: image4..pict]•Click once on the graphic to open the picture formatting palette.

•Select Wrapping, then Style.  Choose

either Tight or Through to place your graphic where you need it to be in your document.

•Resize as needed.  Repeat the same steps for a graphic or photo from your files.

Tavalone 2/06

